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1. MUC PiCH

Quy trinh nay nham chuén hoéa viéc 1ap ké hoach giang day timg hoc ky, dam bao thuc
hién dung ké hoach giang day theo ting hoc ky, dung tién d6 ciia chuong trinh dio tao
va ding gio giang cho giang vién tai Truong Pai hoc Thu Dau Mot.

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho tat ca giang vién va sinh vién dang lam viéc, hoc tap tai
truong Pai hoc Thu Dau Mot.

3. TAI LIEU THAM CHIEU

Quyét dinh s6 1774/QD-DHTDM ngay 17/11/2021 v& viéc ban hanh Quy ché dao tao
dai hoc theo hoc ché tin chi.

Quyét dinh s6 1342/QD-DHTDM ngay 27/11/2023 sira d6i bo sung quyét dinh sb
1774/QD-DHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao dai hoc theo hoc
ché tin chi.

4. THUAT NGU, PINH NGHIA VA TU VIET TAT

4.1. Thuat ngir, dinh nghia

Lap ‘ké hoach dao tao nﬁn} hoc: 1a qua trinh xay dl_Il’lg‘ cac ndi dung dao tao dua trén
nguon nhan lyc dang c6 dé thuc hién cac muc tiéu da dé ra

Xay dyng thoi khoa biéu 1a xay dung chi tiét nhiém vu giang day cua timg giang vién
dé thyc hién ké hoach dao tao. Mot bang thoi khoa biu hop ly giup giang vién thuén
lgi khi 1én 16p va giup sinh vién dang ky mon hoc va hoc tép tot hon.

4.2. Tr viét tit

bVvbT Pon vi dao tao (quan 1y sinh vién)
BQLDTDbH Ban quan 1y dao tao dai hoc

TKB Thoi khoa bicu

HK Hoc ky

GV Giang vién

SV Sinh vién

CBGD Cén bo giang day
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5.NOI DUNG QUY TRINH
5.1. Luu do

|

Lap ké hoach dao tao nam hoc/hoc ky

Khoi tao nhom hoc phan

A 4

Trich xuit gidy bao day

Phan cong giang vién

A 4

Xép thoi khoa biéu

cho toan bo cac hoc phan

Hiéu chinh TKB sau dang ky mon hoc

A 4

TKB chinh thirc, luu ho so

5.2. Mo ta
.. .. Biéu mau/
Thoi han | Nguoi . s
. n o : Don vi hoé so
TT | Noi dung cong viéc hoan chiu trach héih )
thanh | nhiém phorhiep | Minh
chirng
Trién khai chuong trinh
1 BQLDTDPH | bVDT BMO1

dao tao da phé duyét:

2 tuan
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TT

NOi dung cong viéc

Thoi han
hoan
thanh

Nguwoi
chiu trach
nhiém

Pon vi
phoi hop

Biéu miu/
hé so
Minh
chirng

trudc ngay bat dau nim
hoc mai 4 thang

- Ra soat, xac nhan
CTDPT va cac hoc phan
trong HK

(Xuat tir
hé thong)

Lap ké hoach dao tao
nam hoc

- Khai bao cac thong tin
chuan bi dir liéu dau HK.
- Ra soat tinh trang khoi
16p, 16p phan chuyén
nganh, SV.

3 tuan

BQLDTDbH

bVDT

Khoi tao nhém 16p cho
hoc phan, phan chia
nhom thuc hanh, thi
nghiém cho hoc phan

2 tudn

BQLDTPH

Trich xuét giéy bao day,
gui vé don vi gidng day

1 tudn

BQLDTPH

bVDT

BMO02

Phan cong giadng vién:

- Nganh/bd moén phan
cong giang day.

- BOLDTDH nhdp du
ligu CBGD lén h¢ thong.

2 tuan

DVDT

BQLDTDH

BQLDTDH thuc hién
xép TKB cho toan bo cac
hoc phan trén hé thong
Edusoft

4 tuan

BQLDTDH

bVDT

Hiéu chinh TKB
dang ky mon hoc.

Sau

Gop nhom, tdch nhoém,
hiy nhom can cur theo si
s0 dang ky mon hoc tirng

2 tudn
truoc khi
bt dau
hoc ky
moi

BQLDTDH

bVDT
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M4 Ngay hiéu luc:
. . Biéu méu/
Thoi han | Nguoi . X
ne A Don vi ho so
TT | N§i dung cong viéc hoan chiu trach héih .
thanh nhiém phot hop lelh
chirng
nhom hoc phan va dé
xuat cia nganh/bd mon.
Cong bd TKB chinh | Khi lich
thire, va thuc hién giang | hoc bat DVDT,
8 day daudén | GV,SV
Thuc hién luu hd so theo | khikét | BQLDTPH
quy dinh thic HK
6. BIEU MAU AP DUNG
: x .z Thoi gian 1
TT Tén biéu mau Ma so (n€u cd) ;,gm,l; r Noi lru
toi thieu
. 5 nam (dy
CTDT thyc hién —str d . '
L I'I,C A’1¢n st un;g QT/BQLPTPH/ | kiéntheo 1 BQLDTDbH
1 | lam can cu xép TKB (Xuat N
. 17/BMO1 chu ky kiém bVvbT
tir edusoft) )
dinh)
5 nam (dy
g QT/BQLDTPH/ | kién theo 1 BQLDPTPH
2 | Giay baod .
1ay bao day 17/BMO02 chu ky kiém DVDT
dinh)




QT/BQLDTDH/17/BMO1

TRUONG PAI HQC THU DAU MQT
Quan ly ké hoach giang day
-00o0-
CHUONG TRINH PAO TAO
THU'C HIEN - SUDUNG LAM CAN CU XEP THOI KHOA BIEU

Bac hé: PH chinh quy (DHCQ)
Nganh: PH Am nhac (7210405)
Khoi: PH Am nhac 21 (D21AMNH)

STT | MaMH | Tén mon hoc | Tinchi | Bitbuge | Giangday | Ly thuyét | Thyehinh | Téngsb |

Hoc Ky 1 - Nam Hoc 24 - 25

1 AMNHO001 |Am nhac truyén théng Viét Nam (2+0) 2 30 30
2 AMNHO027 |Lich stt Am nhac Viét Nam (2+0) 2 X 30 30
3 AMNHO028 |Ly luan va phé binh 4m nhac (2+0) 2 30 30
4 AMNHO070 |Phén tich tic phim 4m nhac (2+0) 2 X 30 30
5 AMNHO071 |Dém hat piano loai nhip kép (0+2) 2 X 60 60
6 AMNHO072 |K¥ thuat thu am (0+2) 2 X 60 60
7 AMNHO073 |Thanh nhac tmg dung (0+2) 2 60 60
Céng 22 150 360 510
Hoc Ky 2 - Nam Hoc 24 - 25
1 AMNHO002 |Béo c4o/Khéa luén t6t nghiép (0+5) 5 X 150 150
2 AMNHO036 |Nhac cu guitare (0+2) 2 60 60
3 AMNHO037 |Nhac cu phim dién tir (0+2) 2 60 60
4 AMNHO078 |Nhac cu kén Saxophone (0+2) 2 60 60
5 LING337 Ilil;?n’l ?ogféé;p trén nén tang van hoa nghé thuat Vit 2 60 60
LING421 |Quién Iy cac hoat dong thé duc thé thao (0+2) 2 60 60
7 VHHO036 T4 chire sy kién (0+2) 2 60 60
8 VHHOO047 |Quan Iy céc thiét ché van hoa (0+2) 2 60 60
Céng 19 570 570
41 1080
Ngay.......thang........ nam..........
GIAM POC CHUONG TRINH PAO TAO THU KY CHUONG TRINH DPAO

Péi véi cac hoc phan TU CHON, dé nghi CTPT xdc nhdn viéc gidng day trong hoc ky bang cach highlight vao 6 ma mén hoc
(MaMH) twong ung.

K& hoach / Khai thac bao biéu / Chuong trinh dio tao / Chuong
Ngay in : 09/04/2024 10:33 trinh do tao thyc hién Trang 1/1



QT/BQLDTDH/17/BM02

TRUONG PAI HOC THU DAU MOT

PHONG PAO TAO PAI HQC
-00o0- )
GIAY BAO DAY
Hoc ky 2, nam hoc 2023 - 2024
M3 Si 6 Ma TC | Ghi
Stt Tén mon hoc Nhém Lép Ma GV | Hovatén
MH TKB Phong | chu
Binh Duong, ngay thang nam 202...
TRUONG/PHU TRACH Thuw ky
NGANH/BOQ MON (Ky va ghi r6 ho va tén)

(Ky va ghi ro ho va tén)

TRUONG/PHU TRACH
PON VI PAO TAO
(Ky va ghi vo ho va tén)



